                       "Designing Effective Power Point Presentations"

1.  Gauging the Audience

    a.  Custom design each talk for the expected audience

    b.     Professionals

   Administrators; commissioners

   Laymen (adults, teenagers, etc.)

2.  Elements of a Complete Talk

    a.  Justification ‑ brief statement of why study was needed

    b.  Objectives ‑ be specific

    c.  Methods ‑ be brief and highlight only unfamiliar procedures

    d.  Results ‑ bulk of the presentation

    e.  Conclusions ‑ relate results to objectives

3.  Preparation Time ‑ a suggested schedule; especially for first time presentation

    a.  Week 3 ‑ design and construct images

    b.  Week 2 - check for errors and omissions, begin practicing

    c.  Week 1 ‑ revise as needed, practice some more

4.  Types of Images

    a.  Photographs

    b.  Line drawings

    c.  Figures

    d.  Tables

    e.  Text

5.  Photographs

    a.  Uses:


Enhance comprehension


Hold audience attention



Good for transitions

6.  Line Drawings are Good Alternatives to Photographs

7.  Design Criteria for Line Drawings, Figures, and Tables

    a.  Legible

    b.  Simple

    c.  Single idea

    d.  Attractive

8. Legible

    a.  Use large letters

    b.  For appropriate font point see table at the end of outline (>36)


    c.  Use block style letter – sans serif 

    d.  Use bold letters and lines

    e.  Use plain backgrounds

9. Simple

    a.  Clean up the clutter

    b.  Minimize the details

    c.  Maximum table size should be 3 columns x 5 rows or vice versa for a total of 15 cells

10. Single idea

    a.  One idea per slide


    b.  Illustrate complex ideas with a series of images

    c.  Avoid using images with more than one panel or more than one relationship

    d.  Avoid using isopleths or graphs with 3 axes

11. Attractive

    a.  Colors enhance eye appeal; choose carefully

    b.  Use certain colors for emphasis

    c.  Add photos to maintain interest

12. Text Slides

    a.  Uses:

       Objectives


Methods


Definitions


Transitions


Summary

    b.  Limit text slides to a maximum of 6-7 lines

    c.  Cautionary comment on lists



Build lists

13.  Design Criteria summary

Recommended minimum point size necessary to allow the audience to comfortably read text during a digital presentation at varying distances away from the screen.


Distance from screen  

Standard Portable Screen

Larger Screen







57" x 43"



82" x 62"



20 feet 


24 point type 



18 point type



40 feet 


30 point type 



24 point type



60 feet 


42 point type 



30 point type



80 feet 


48 point type 



42 point type 
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